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Appointment and Authority to Pay (CJA 20/30)Appointment and Authority to Pay (CJA 20/30)

DM FPD selects DM FPD selects attyatty
& sends voucher to & sends voucher to attyatty

AttyAtty sends completedsends completed
voucher to DM FPDvoucher to DM FPD

DM FPD checks DM FPD checks 
math & sends math & sends 
to judgeto judge

Judge sends to DMJudge sends to DM
FPD for processingFPD for processing

Authorization and Voucher for Expert Services (CJA 21/31)Authorization and Voucher for Expert Services (CJA 21/31)

AttyAtty sends to clerk who sends to clerk who 
gets judgegets judge’’s signatures signature

Clerk sends back to Clerk sends back to attyatty

AttyAtty sends completedsends completed
voucher to DM FPDvoucher to DM FPD

DM FPD checks & sends DM FPD checks & sends 
to judge for signatureto judge for signature

Judge sends to  Judge sends to  
DM FPD for DM FPD for 
payment processingpayment processing
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Advance Authorization (CJA 21)Advance Authorization (CJA 21)

AttyAtty sends to sends to 
clerkclerk’’s offices office

Clerk forwards to Clerk forwards to 
judge for signaturejudge for signature

Judge sends to Judge sends to 
clerk for docketingclerk for docketing

Clerk sends copyClerk sends copy
to DM FPD to awaitto DM FPD to await
vouchervoucher

Authorization & Voucher for Transcript (CJA 24)Authorization & Voucher for Transcript (CJA 24)

AttyAtty sends to clerk who sends to clerk who 
gets judgegets judge’’s signatures signature

Clerk sends to ct. reporterClerk sends to ct. reporter

Ct. reporter sends toCt. reporter sends to
attyatty with transcriptwith transcript

AttyAtty sends completed sends completed 
voucher to DM FPDvoucher to DM FPD

DM FPD checks DM FPD checks 
& sends to judge& sends to judge JudgeJudge sends to DM FPDsends to DM FPD
for signaturefor signature for payment processingfor payment processing
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TipsTips

►► Check math on formsCheck math on forms
►► Attach required lettersAttach required letters
►► Figure mileage at correct rateFigure mileage at correct rate
►► Get advance authorization when requiredGet advance authorization when required
►► Separate attached documents by different pay Separate attached documents by different pay 

rates ($90 vs. $92)rates ($90 vs. $92)
►► DonDon’’t pay postage on delivery of transcriptst pay postage on delivery of transcripts
►► DonDon’’t file forms in CM/ECFt file forms in CM/ECF

Making the ChangeMaking the Change

►►February & March February & March –– FPD makes 3FPD makes 3--5 5 
appointments/month, processes a few of appointments/month, processes a few of 
each vouchereach voucher

►►Early April Early April –– FPD takes over Northern FPD takes over Northern 
DistrictDistrict

►►May or June May or June –– FPD starts handling Southern FPD starts handling Southern 
District casesDistrict cases

►►Copy Nick on letters requesting payment Copy Nick on letters requesting payment 
over limitover limit
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Annoying eAnnoying e--mailsmails

"Whoever . . . utilizes any device or software 
that can be used to originate . . . 
communications that are transmitted, in 
whole or in part, by the Internet . . . 
without disclosing his identity and with 
intent to annoy . . . any person . . . who 
receives the communications . . . shall be 
fined under title 18 or imprisoned not more 
than two years, or both."


